ICONTACT EMAIL NEWSLETTERS
District Template Option

District 5060 clubs have two options for using
iContact. Field Group can set up a club user
account under District 5060. You would have
your own passwords and logins, and your files
would be accessible only to you. There is a $65
set-up fee and you will be charged $10/month
for up to 1,000 e-mails. The benefit of this
arrangement is that we can share templates

and assets created by the District or other clubs
associated with this account upon request. The
other option is to set up your own iContact
account, which is free for up to 500 contacts

and 2000 e-mails per month. This would require
you to develop your own template based on the
samples and raw assets provided in the resource
directory on the District 5060 website. Templates
can't be shared between accounts that are not
linked. This document provides guidance once
the template is developed or shared.

For more information or to get started with your
own account and newsletter template, contact:

Nicole Donegan
ndonegan@thefieldgroup.net
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District Governor's Update

March was & maonth that powerfully demonstrated to me the power of Rotary connections.
and friendships. The District Governor training process provides the opportunity lo meet
and sigrificantly connect with the 40 other Gevernor’s in our Zone and the five Governor's
from Zone 27 who are part of Pacilic Northwest PETS. Over the years, our Past

Govemnors have all stated that they

some through this

process. Similarly, Robin and | have made strong connections with several of the other
Governor's and their partners. In March, one of the Governor's we were closest with,
Dave Hamilton of District 5040, began to losa his fight with cancar. Several of us warked
le organize a Rotary event of his club and Governor classmates to honor Dave while he

was still with us. | had the honor of speaking on behalf the B cther Pacific
Governors as well speaking about my friend. | a
over 140 people participate in a joyful celebration
passed on five days later and our Rotary family

Tanya. Read More..,

Bahir D'uﬁ'
Ethiopia

A Great Resource for
Your Club Meetings!

The District 5080 Vimeo website has
MORE than 200 videos you can use in
your club meatings:

= Short videos (<5 minutes) about
Foundation, Membership, Fublic
Image, etc.

= Training videos from PETS,
International Assembly, and more

» Keynote Presentations you can use
for club meetings.

To find a description and link for most of
hese videos just go to the Distnict website
rotary$060.0rg and look under "Club
Pages” and "DS060 Videos”

Here is one example: This short (3:48
min) YIDEQ describes a Global Grant
funded Vocational Training Team that
traveled to Ethiopia o do sungery and
restorative therapy on bum victims. PDG
Pater Schultz describas how profoundly
maving this typa of mission Irip can be.

rhwest PETS
e to say that we were able to have
it made Dave and Tanya smile. Dave
ntinues to reach forth and suppor

RLI Announcement

In the words of the immortal Monty Python,
“I'm not dead yat.."1

The “I" in this case refers to the Rotary
Leaming Institute, which has continued in
these trying times via Zoom thanks 1o the
wary capable District Training team lod by
our even more capable Cindy Piva.

But ask any of the almost 800 ALI
Graduates in our District and they wil tesl
you that the synergy ol the two dozen kike-
minded Rotarans in their class made the
axparionce truly transformational. AL can
enrich your Ratary experience and open
your eyes to this truly amazing
organization that we belong to, That is why
Sadie Thayer (Chair, RLI-South) and | are
trying very hard to make the “oid* RLI
weekend available later this Fall

AL Grads, talk it up in your Clbs and let's
plan on getting together soon
(November?).

Fingers crossed...

Jim Hawhins,
Chair, RLF-North

Yakima Rotary: A Century of Service

Virtual

and Telethon F

Join Yakima Rotary as they move their bisnnual fundraiser 1o a telethon style fundraiser on
May 13, 2021. You can walch online and learn more al yakimarotary.org or by emailing
yakimarotary &yakimarotary.org.

Important Links

District Calendar | Club ZOOM Links | View Previous Editions

fw@

FOLLOW US

ICONTACT

Club Logo

NEWSLETTER
STYLESHEET

Header Image

News Date

Article photo

Article Headlines
Arial Bold, 30 pt, Color: #0C3C7C

Paragraph Copy
Arial Regular, 16 pt, Color: #333333

Text Link
Arial Bold, 16 pt, Color: #019FCB

Two column sections use
Background color: #CCEEFA

Rotary

District 5060

DISTRICT NEWS -
APRIL 2021

Buttons
Color: #F7A81B

Page 1 of 7



Step 1: Login to iContact

Visit icontact.com and login. Once logged in, you will see recent activity (if you have not used iContact previously,
you will not see any recent activity). You have been provided a District News Template to start from. To find the
pre-built template, choose the Create Message button on the left hand side (shown below).

((" C 0 nt a Ct Help 'R Rotary District... »

Create Message Welcome back, Field Group!
Here's a quick summary of your recent activity.

@& Dashboard

Email See Your Performance

]

Landing Pages R

& Automation
Once you start sending messages to your contacts check back

Contacts here to view your recent stats like open and click rates. Rotary District 5060

Quinn Dalan

(S 3

File Library

Step 2: Choose your template

Once you have clicked on the Create Message button (shown above), click the Saved Templates option (see
screenshot below). Click the District News Template to start with and then click the Start Editing button in the top
right corner of the screen (see screenshot below).

lCont act Pick a starting point or start from scratch Start fro te Start Editing >

Themes Saved Templates More s

—k

Rotary

Rotary i&

District 5060

District News Tem..

5/4/2021 9:29 am .
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Step 3: Add content to your newsletter

Once you have selected your template, you can begin editing. Refer back to Page 1 for a basic style guide for which
fonts and colors to use for your content.

rricontact Internal Message Name Last saved at 12:76pm a 9, Tools ~ @ Preview Prepare to Send >
Sender: Rotary District 5060 sguinndalan@gmail.com=> ™ Reply To

Subject; Be sure to add subject line | Content Rows Theme
Preview Text: @ Enter Preview Text k’

Content Blocks

Drag and drop content blocks into the email canvas.

Rotary

: : Tr s n=
District 5060 o g || casten
-} ®» =
Collage Video Button
Rotary e .
District 5060 ¢ — fw <>
Divider Social HTML

DISTRICT NEWS - APRIL 2021

| 11 1R
ad | EPTS

All your editing capabilities can be found in the editing bar to the right of your email.
Here are a few basic editing options:

Adding Images Adding Links Sending a Test Message
D Select an Image Format v | Aal v A 16 - Prepare to Send >
- Ghange = =Defaut v © & ¥ 0 [] Spell Chack
: :'ir;auo " t, Spam Check %
Send Test Message
e nt Use the Text Editor found crante s icest
above your email to add text save TemedN o
links. Click the link graphic Save a5 New Template
An image can be added while your text is selected Export WL
by Se]ecting a file on your that you want linked. I View Plain-Text
computer or using a URL
to an image found online. Select Send Test Message button

under the Tools dropdown in the
top right corner of your screen.
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Step 4: Create a list and add contacts
Select Contacts on the left hand side of the screen, choose Lists and Create a List (see below screenshot).

«icontact Contacts Lists )Segments Custom Fields Forms Uploads Help = (R Rotary District... =
Lists
@& Dashboard View Health
= Email ﬂ | i
garch L 20 ~  lists shown
[¥5] Landing Pages
¥ Automation List Name « Contacts Always Shown Associated Automations
& Contacts I My New List 1] No
& FileLi @
AccountUsage = Viewing 1-1 out of 1
Create List *®
List Name Club Newsletteq *
Give your list a name, Notiheation
then click Save (see
middle screenshot).
Your list will now show up
in My Lists and you can
click Add Subscribers
(see bottom screenshot). Manage Your Subscription
Display As *
Always Show
Cancel
A\
. t‘("Cc)n'tac‘t Cortacts  Lists  Segmerts  Custom Fields Forms  Uploads Help = (R Ratary Distriet_ v
You will now see your newly i
created list. Choose Add Crouia st
Subscribers where you can Lists
add subscribers manually or olbsiaitii
upload emails from a file. gl [a | 2 | ol shown
5 Landing Pages
NOTE: Don’t check Require ¥ Atamation List Name = Contacts Always Shawn Associsted Allomations
Confirmation or it will send an # Conacts oy SO 0 o =
email to every contact asking = Hlesbey - A,
them to verify they want to be Ao Ueage = Viewng 11 outof 1 2 a0 Sy
. . 98% - Subscribers
placed on your email list. s a0 S TS e o s A B R o P G < B3k | T A Wk Uerange
0% - Messages Sent 2 List Heal
253370 O Delete
3% - File Library
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Step 5: Sending a newsletter

Once you have your newsletter finalized and a subject line entered, click the Prepare to Send button in the top
right of the screen.

G

Contact Internal Message Name

Sender: Rotary District 5060 <quinndalan@gmail.com> ¥ Reply To

Content Rows Theme

Subject: District News

Preview Text: @ Enter Preview Text

Content Blocks

Drag and drop content blocks into the email canvas.

Rotary
District 5060

Tr L] n=

Text Image Caption

a8 ® =

Collage Video Button
= fw <>
Divider Social HTML

Choose the contact list you would like to send to and then select a date and time you would like to schedule your
message to go out. You also have the option of sending it out immediately.

Please note the timezone when scheduling for a future time.

« Prepare to send your message @ Schedule Message
Select All Contacts
onta L4 May 2021 >
& NoContacts Selected S M T W T F s - - AM
Search Lists and Segments - - m
@ Club Newsletter 0 contacts
k o Hours:
© Exclude Lists or Segments « .
23 24 25 26 27 28 29  Minutes:
30 31 1 2 3 4 5 O
To add new contacts, please visit your Contacts page ‘ R -
Scheduling for 19 minutes from now
EDT timezone: Fri, May 21, 2021 3:47 PM EDT
Your timezone: Fri, May 21, 2021 12:47 PM PDT

By sending this message, you agree to iContact's anti-spam policy.
Schedule Message
or Send Message Immediately
Cancel
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Step 6: Tracking newsletter results

Once you have sent your newsletter, you will see it in your Recent Activity when you first login. To view data, click on
the View Report for the email you wish to view results for (see below screenshot).

%Contact

@ Dashboard

Welcome back, Field Group!
Here's a quick summary of your recent activity.

= Email Compare Your Sent Messages

|

Landing Pages

% Automation

Contacts

[ -3

il

10 your

File Library

Account Usage =
98% - Subscribers
0% - Messages Sent
2534/0

3% - File Library
(] 1MB / 50 MB

Increase Limits

Once you start sending more g you can check

back here to compare your |atest sends and their stats.

Sent on May 21, 2021 3:30 PM El

0 Bouncas,

|~ View Report

& Plevk
0] Copy&¥euse

0 Unsubsenbes

District News =)

k 49,427

Help -

View All

R

Rotary District 5060

Quinn Dalan

CURRENT PLAN
BILLING CYCLE

50,000 Subscribers
Monthly

2,534

SUBSCRIBERS MESSAGES THIS MONTH

R Rotary District... =

0 0
st 0% UNIQUE OPENS 0% Ul A94E2 2534
HAaTE
The report will show All M Tracking Dashboard Help » (R} Rotary District...
details of how many pr—
people opened the Track My Email Message
email and how many District News =
C“cked on IinkS. Subject: District News
. . - Mey 21, 2021 3:30:20 PM (Completed in & seconds)
Click View Details ' ’
to Se.e SpeCIfIC Email Impact Device Usage @
email addresses
that opened the ot . Smartphone
newsletter or any that e g
did not go through. 0contacts ° B %
Lo:lﬁ:' 1 contact @ l
Social Engagement @
0% contacts
b Clickad gcllcl‘\sl @ =
0 tweels 0 likes
0 0 i3
ubscribed @ Complained @ i"?d
0 ghares 0+1's

Lists and Segments

Club Newsletter

Sopyright 2003-2021 iContact Marketing Corp. All Rights Reserved

1 contact

Anti-Spam Policy + Prohibited Content « EUSA + Privacy Palicy « Blog
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Step 7: Reusing previously sent newsletters (optional)

There may be times when you want to reuse a previously sent email, rather than starting from the basic
template again. This can be helpful if you need to include much of the same information in each newsletter.

Once you have logged in, click the Email button on the left side and then choose the Sent option above (see
screenshot below). You will then be shown a list of previously sent emails. Once you have chosen the one that
you want to reuse, click the three dots to the far right, and choose Copy and Reuse. You may now begin editing
your newsletter.

(("COntact Drafts  Scheduled [ Sent ) Automated Help = R Rotary District... =
@& Dashboard Sender: All - Search Message:s ﬂ 20 ~ messages shown
= Email |
o Name Sender Sent ¥ Sent to Opens Clicks
] Landin s
% Automation District News May 21,2021
District News Ratary D... 03:30 PM EDT 1 0% 0%

i l#* View Report

Contacts

. & Preview

al. Fill Clbeagy Viewing 1-1 out of 1 ©) Copy & Reuse

Account Usage = % Get Arc URL

".'f)il," -:I‘! 2003-2021 IContact ‘.ﬁﬂfk“-'l:\:: :‘.r)l_.‘l All iilr_jhls Reserved  Antl-Spam Pol icy - Prohibited Content - EUSA + Pri vacy Pol Ty wwny
98% - Subscribers
49,427 / 50,000

Note: You can run into issues when using previously sent newsletters that already have links set within the text.
It's best to remove any links and re-link them since the previous email’s links are “tracked” by iContact for your
own reports.

Things to consider when designing your newsletter:

» Refer to the style guide on page 1 for correct fonts and colors to use for
headlines and copy.

Avoid stretching or distorting images.

Less is more when using email for communication. The longer the
newsletter, the less likely someone is to read it.

Try creating blog posts for the full articles and linking smaller amounts of
copy in the newsletter to read more which links back to the blog article.
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